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Director, Continuing Education, Business and Workforce Development 

 

Loyalist is Ontario’s Destination College, empowering students, faculty, staff, and partners 

through experiential, industry cluster-based education, training and applied research programs. 

Located on more than 200 acres in the beautiful Bay of Quinte region the College is perfectly 

positioned between Toronto, Ottawa and Montreal. Loyalist College is a close-knit community 

where students and their success come first. Loyalist provides personalized attention in small 

classes, rewarding field placements, and superior student services. Its Belleville and Bancroft 

campuses support programs and services for close to 3,000 full-time and 12,000 part-time 

students each year. To prepare students for in-demand careers, Loyalist offers more than 65 full-

time programs; apprenticeships; and hundreds of online, distance and in-class courses, as well 

as opportunities for continuing education through university transfer agreements.  

 

Reporting to the Vice-President, External Relations and Innovation, the Director is responsible for 

the leadership and management of Continuing Education, Business and Workforce Development 

which includes Loyalist Exam Services. The Director is responsible for ensuring goals align with 

the College’s strategic plan, continuing to transform Loyalist as The Destination College. The 

Director will be critical in the development of an innovative, entrepreneurial, and results-driven 

culture. 

 

The role requires both strategic leadership and day to day hands on management and will institute 

accountability measures to support the growth of revenues and net profits activities within the 

areas of responsibility.  The Director is responsible for identifying and responding to market needs 

with high quality programs, courses, training and services while maintaining business 

relationships with a breadth of employers in the private and public sector, for the purpose of 

ensuring a viable marketplace for the provision of a wide range of market-based, fee for service 

learning and training solutions.   

 

In combination with a degree in Business or a related discipline, you have 7 years of progressive 

leadership experience in roles which include a blend of business development, strategy 

development and execution, sales and revenue generation, financial management, with a solid 

understanding of current and future industry trends. Continuing Education experience in a post-

secondary environment is an asset but not required.   



You have a track record of building productive relationships with diverse stakeholders, enabling 

you to maintain and develop, community-focused, and business-related partnerships essential to 

the unit’s success.  You are willing to take a hands-on approach to lead the department in a rapidly 

changing environment as it builds on its many strengths. In addition, you have several years’ 

experience leading and managing teams, with an engaging and collaborative style, promoting 

and fostering a creative and inclusive work environment. 

If you are interested in this opportunity, please submit your application, quoting the competition 

#ADM19-03N in the email subject line.  Please send a covering letter and a resume in MS Word 

(docx) or PDF format no later than October 30, 2019 to: 

 

Human Resources Services 
E-mail:  humanr@loyalistcollege.com 

 
 

In support of a diverse and inclusive college community, Loyalist College encourages 

applications from women, persons with disabilities, racial/visible minorities, and Indigenous 

people. In accordance with the Accessibility for Ontarians with Disabilities Act (AODA), Loyalist 

College is committed to accommodating applicants with disabilities throughout the hiring 

process. At any stage of the hiring process, Human Resources Services will work with 

applicants requesting accommodation. 

 

We thank all applicants, however only those selected for an interview will be contacted. 
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